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Confidentiality 

This document contains confidential information, which is provided for the sole purpose of 

permitting the recipient to evaluate the proposal submitted herewith. In consideration of 

receipt of this document, the recipient agrees to maintain such information in confidence 

and to not reproduce or otherwise disclose this information to any person outside the 

group or the evaluation committee directly responsible for evaluation of its contents, 

except that there is no obligation to maintain the confidentiality of any information which 

was known to the recipient prior to receipt of such information from HTE Sevaarth (RDD), 

or becomes publicly known through no fault of recipient, from RDD, or is received without 

obligation of confidentiality from a third party owing no obligation of confidentiality to RDD. 

Security 

The information contained herein is proprietary to RDD and may not be used, reproduced 

or disclosed to others except as specifically permitted in writing by RDD. The recipient of 

this document, by its retention and use, agrees to protect the same and the information 

contained therein from loss or theft. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1. INTRODUCTION 

Only 6th Pay Commission employees are eligible for 7th Pay Comm. Revision, as per the 

fitment factor basic will be calculated, DA and other allowances will be revised as per 

rules governs by 7th Pay commission. 

Revision of 6PC to 7PC for the HTE Sevaarth Application (HTE) 

Step (1) Level 1 Login: 

Path: Worklist > Payroll > Revision of the 6th PC to 7th PC 

 

Fig 1: 

Click on “Revision of the 6Th PC to 7ThPC” tab, then below screen will appear. 

 

Fig 2: 

Enter Employee “Sevaarth ID” in Text box. 

Click on “Search Button” then bellow screen will appear.  



 

 

 

 

 



 

 

 

 

 



 

Fig 3: 

User need to select applicable level to update. Once Level selected by user, then update 

particular matrix in field given in this screen. Click anywhere on the screen to get further 

matrix as per table. 

Once user entered the matrix/elements as per level selected. Then system now set the 

values as per above screen i.e. Confirm the values and proceed for Order No. and Order 

date. Click on “Save” button details will be updated as per selection. 

User enter the all details & click on save button 

 

Fig 4: 

On click “Save” button new pop up window will appear.  

Click on “OK” button to save changes.  

Employee basic is now converted into 7th P.C. 



 

Fig 5: 

Step 2. (Level 2)  

Path: Worklist > Payroll > Dept. Eligibility for Allowances and Deduction. 

 

Fig 6: 

Tick on “7PC DA” Allowances component to apply DA for the employee.  

Click on “Save” button to save the changes. 

 

Fig 7: 



Tick on 7PC DA and click on save button. 

 

Fig 8: 

 

 

Fig 9: 

Step 3. (Level 1)  

Path: worklist>Payroll>Emp. Eligibility for Allowances and Deduction to incorporate the 

7Th pay DA to revised 7Th Pay Employee go to 



  

Fig 10: 

Click on “Emp. Eligibility for Allowances and Deduction” tab. 

Enter Employee Name or Sevaarth ID in textbox. 

Click on Search button. 

 

Fig 11: 

Tick on “7PC DA” on Allowances side. 

Normal DA should be ticked only if 6th PC employee available in bill group 

Note: Don’t tick on “Dearness Allowances” for same employee. 

Tick on “Save” button. 

 



 

Fig 12: 

On click save button new pop up window will appear. 

Click on “Ok” button to save changes. 

 

Fig 13: 

Step 4. (Level 1) (Playbill generation will be as per regular process) Path: 

Worklist>Payroll>Payroll Generation View>Generate Change Statement 

 



Fig 14: 

Select pay “Year” from drop down list. Select pay “Month” from drop down list. Select “Bill 

No” from drop down list. Select “Bill Type” from drop down list. Click on Generate button 

to generate change statement. 

 

Fig 15: 

 

 

Fig 16: 

Click on Ok button. 



 

Fig 17: 

Step 7. (Level 1) 

Path: Reports > Payroll > All Reports 

 

Fig 18: 

Select “Month”, “Year” and “Bill Description” from drop down list.  Click on “Show 

Reports” button. 

 

Fig 19: 

 

 



Outer Report 

 
Fig 20: 

Inner Report 

 
Fig 21: 
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Fig 22: 

 

 

 

 

Thank you 

Maharastra Information Technology 

Corporation Ltd, Mumbai 


